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1) Yazihm Muhendisligi Boluma Tumlesik Egitim (Staj) Uygulamasi(Staj) igin
Zorunlu Tumlesik Egitim Basvuru Formu (EK- 1)
e Staj koordinatoru tarafindan imzalanir/onaylanir.

2) Yazilim Muhendisligi BolumU Tumlesik Egitim (Staj) Uygulamasi igin Zorunlu
Tumlegik Egitim Kabul Formu (EK- 2)

e Staj yapilacak yer tarafindan imzalanir/onaylanir.

e Daha sonra EK-2'nin 1slak imzali hali ve 3 fotokopisi (toplam 4 sayfa)

e 2 adet vesikalik fotograf

e 1 adet nufus cuzdani fotokopisi yabanci 6grenciler igin pasaport fotokopisi
(arkasinda ad-soyad, staj yeri adresi, staj baglangi¢ ve bitis tarihleri olacak
sekilde ) bolum staj koordinatorine teslim edilir.

3) Zorunlu Tumlesik Egitim (Staj) Ogrenci Degerlendirme Formu (EK-3)

e Staj sonunda staj raporu ile birlikte teslim edilir. Staj sonunda staj yapilan
yerdeki gorevli tarafindan imzali/onayh ve muharl bir sekilde doldurulup kapall
zarfta ve zarfin Uzerinde de kase imza olacak sekilde belge staj koordinatériine
teslim edilir.

4) Zorunlu Timlesik Egitim (Staj) is Yeri Degerlendirme Formu (EK-4)
e Staj sonunda staj raporu ile birlikte teslim edilir. Staj raporunun/dosyasinin en
arkasina konulur.

5) Tumlesik Egitim (Staj) Uygulamasi icin Genel Sadlik Taahidtnamesi Formu (EK-
7/A) doldurularak staj koordinatériine teslim edilir. (..... olan kisma “herhangi bir

sebepten” dolay! yazilmalidir.) (1 adet)
e Genel Saglik Sigortasi Olanlar Igindir.

6) Tumlesik Egitim (Staj) Uygulamasi igin Genel Sadlik Taahiutnamesi Formu (EK-

7/B) doldurularak staj koordinatortine teslim edilir.
e Genel Saglik Sigortasi Olmayanlar icindir.

7) lIssizlik Katki Fonu belgesi doldurularak staj koordinatoriine teslim edilir. (1
adet)

8) Staj raporu spiral olarak yaptirilip, raporun tim sayfalari (kapak dahil)
imzali/onayli ve kaseli/mUhurlu bir sekilde, staj sonunda bir sonraki akademik
doénem baslangi¢ tarihine kadar staj koordinatorine teslim edilir. EK-3 kapali
zarfta staj yapilan kurum tarafindan doldurulup teslim edilir. Ek-4 Formu staj
yapan dgrenci tarafindan doldurulup staj raporunun arkasina eklenir. Ucretli
staj yapan dgrenciler banka dekontlarini (kurum IBAN numarasi olacak
sekilde) staj raporunun en arkasina eklemelidir.

9) Gerekli tim belgeler bolim web sayfasi belgeler sekmesi kisminda
mevcuttur. Litfen Staj ydnergesini okuyunuz. Staj i¢in sigorta girigleri
yapildiginda mail yolu ile tarafiniza bilgilendirme yapilacaktir. Herkese staj
surecinde basarilar dileriz.



1) Compulsory Integrated Education Application Form for Software Engineering
Department Integrated Education (Internship) Application (Appendix-1)
* It is signed/approved by the internship coordinator.

2) Compulsory Integrated Education Acceptance Form for Software
Engineering Department Integrated Education (Internship) Application
(Appendix- 2)

* It is signed/approved by the place where the internship will take place.

» Then, wet signed version of Annex-2 and 3 photocopies (4 pages in total)

* 2 passport photos

+ 1 copy of identity card is delivered to the department internship coordinator,
with a copy of passport for foreign students (name-surname, internship
address, internship start and end dates on the back).

3) Compulsory Integrated Education (Internship) Student Evaluation Form
(Appendix-3)

* It is delivered together with the internship report at the end of the internship. At
the end of the internship, the document, signed/approved and sealed by the
officer at the place of internship, is delivered to the internship coordinator in
a sealed envelope and with a stamped signature on the envelope.

4) Compulsory Integrated Education (Internship) Workplace Evaluation Form
(Appendix-4)

* It is delivered together with the internship report at the end of the internship. It
is placed at the back of the internship report/file.

5) General Health Undertaking Form for Integrated Education (Internship)
Application (Annex-7/A) is filled and delivered to the internship coordinator.
(--... should be written for “any reason”.) (1 piece)

 For Those Who Have General Health Insurance.

6) General Health Undertaking Form for Integrated Education (Internship)
Application (Annex-7/B) is filled and delivered to the internship coordinator.
* For those who do not have General Health Insurance.

7) The Unemployment Contribution Fund document is filled and delivered to the
internship coordinator. (1 piece)

8) The internship report is prepared spirally and all pages of the report
(including the cover) are signed/approved and stamped/sealed, and
delivered to the internship coordinator at the end of the internship until the
start date of the next academic term. Annex-3 is filled and delivered by the
institution where the internship is done in a closed envelope. Annex-4 Form
is filled by the student doing the internship and attached to the back of the
internship report. Students who do paid internships should attach their bank
receipts (with the institution's IBAN number) at the back of the internship
report.

9) All required documents are available in the section web page documents tab.
Please read the Internship directive. When insurance entries are made for
the internship, you will be informed via e-mail. We wish everyone success in
the internship process.



